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1S - Research Agreement 

Click on the Journal Tab > Click on Experience Manager (create if needed) > Click on the Pencil > 
Click on the Financial Investment Tab



2S-1 - Research Purpose

Click on the Journal Tab > 
Click on Experience Manager > 
Click on Pencil > Click on Description Tab



2S-2 - Goals & Budget

Click on the Journal Tab > Click on Experience Manager > Click on $



3S - Research Plan 

There currently is not a 
corresponding page for 3S 
Research Plan. 



4S - Procedure Used

The entire student paper can be uploaded into the Student Portfolio. The research paper would include 
the Procedure Used (Materials/Methods). 



5S - Experience

Click on the Journal Tab > Click on Time in Your 
AET Experiences



6S - Research Skills, Competencies and 
Knowledge

Click on the Journal Tab > Click on Experience 
Manager >  Click on Pencil > Click on the Learning 
Objectives Tab



7S - Wage/Labor Summary

Click on Finances Tab > Click on SAE Paycheck



9S - Receipts

For Cash Entries: 
Click on the Finances Tab > Click on SAE Cash Entries 
> Click on $ Enter Cash Income

For Non-Cash Entries: 
Click on the Finances Tab > Click on SAE Non-Cash 
Entries > Select the proper category



11S Cash and Non-Cash Expenses

For Cash Expenses: 
Click on the Finances Tab > Click on SAE Cash 
Entries > Click on $ Enter Cash Expenses

For Non-Cash Expenses: 
Click on the Finances Tab > Click on SAE Non-Cash 
Entries > Select the Appropriate Category



12S - School Instruction / Literature Review

School Instruction: 
Click on the Journal Tab > Click on Time In 
Classroom Activities

Literature Review: The entire student paper 
can be uploaded into the Student Portfolio. 
The research paper would include the 
Literature Review/Works Cited. 



13S - Inventory of Non-Depreciable Items

Click on the Finances Tab > Click on Beginning Values



14S - Labor and Management Summary

Click on the Reports Tab >
Click on Overall Profit/Loss by Year (PDF)



15S - Evaluation Factors & Conclusion

Evaluation Factors: Click on the Reports Tab 
and Select Proper Category

Conclusions: The entire student paper can 
be uploaded into the Student Portfolio. The 
research paper would include the 
Conclusions. 



16S - Abstract 

The entire student paper can be uploaded into 
the Student Portfolio. The research paper would 
include the Abstract. 



17S/18S/19S - Endorsements & Waivers

These documents are part of the research project and 
are part of the records but not part of the SAE. They can 
be uploaded to the Student Portfolio as part of the 
research paper.



1-1 - Capital Inventory 

Click on the Finances Tab > Click on Beginning 
Values > Click on the Capital Item Manager link



1-2 - Misc. Income

Click on the Finances Tab > Click on 
Non-SAE Entries 



1-3 - Personal Expenses

Click on the Finances Tab > 
Click on Non-SAE Entries 



3 - Depreciation Schedule

Click on the Finances Tab > Click on 
Non-Current Items > Click Add New



4 & 5 - Income & Expense Summary

Click on the 
Reports 
Tab and 

Select the 
Appropriate 

Category



6-1 - Financial Statement - Summary of 
Assets

Cash/Bonds/Insurance: 
Click on the Finances Tab > Click on 
Non-SAE Entries

Non-Current Capital Assets: 
Click on the Finances Tab > Click on 
Non-Current Items

Personal Non-Productive 
Non-Current/Capital Inventory: 
Click on the Finances Tab > Click on 
Non-SAE Entries



6-2 - Financial Statement - Summary of 
Liabilities 

To Enter an Existing Loan: 
Click on the Finances Tab > Click on 
Beginning Values > Click on 
Liabilities/Loans\

To Add Additional Loans or Payments: 
Click on the Finances Tab > Click on 
Loan Manager



7 - Narrative 

Click on the Journal Tab > Click on 
Experience Manager > Click on the Pencil 
> Click on the Description Tab



8-1- Skills & Tasks Learned / 8-2 Safety 
Activities

Click on the Journal Tab > Click on 
Experience Manager > Click on the 
Pencil > Click on the Learning Objectives 
Tab



9 - Show Record

Experience: 
Click on the Journal Tab > Click on 
Time in AET Experiences

Financial: 
Click on the Finances Tab > Click on 
SAE Cash Entries > Enter Cash 
Income (for premiums) OR Enter 
Cash Expense (for entry fees)



10 - FFA Leadership & Participation 
Degrees: 
Click on Profile > Click on Manage Your 
Resume Information > Enter Under Other 
Accomplishments

Leadership Activities: 
Offices - 
Click on Profile > Enter Your FFA Offices AND 
Click on the Journal Tab > Click on Time in 
FFA Office (to record time spent on officer 
duties)

Committees - 
Click on Profile > Enter Your FFA Committee 
Memberships AND Click on the Journal Tab > 
Click on Time in FFA Committees

Participation: 
Click on the Journal Tab > Click on Time in Competition 
Activities



11 - Other FFA Activities

Click on the Journal Tab > Click on 
Time in Other FFA Activities



12 - Leadership Outside FFA 

Click on the Journal Tab > Click on 
Time in Your Community Service 
Activities (Select Personal NonAg 
Activity)

AND

Click on the Profile Tab > Click on 
Manage Your Resume Information 
> Add any Memberships and 
Professional Organizations  



5 - 



For More Information on AET Research 
SAEs Visit: 

http://learn.theaet.com/F/learn/Students/9-28-15%20Managing%20Research%
20Projects.pdf


